
IFLA Special Interest Groups (SIGs) are reviewed every four years. The SIG’s sponsoring Section should oversee the review and recommend whether the SIG should be affirmed or disbanded. This decision will need to be confirmed by the Professional Committee, which has overall responsibility for the professional units (Sections, Strategic Programmes and SIGs) of IFLA. 

The review process should be started at the beginning of the SIG’s fourth year, and the findings of the review submitted to the PC for its decision, in time for the SIG to plan and prepare meetings and a programme for the following World Library and Information Congress, as needed.
Officers of the Sponsoring Section should submit a review report and appropriate documentation for the Professional Committee to Joanne.Yeomans@ifla.org by the deadline (usually early November) for PC review at its earliest meeting (usually December) addressing the following criteria:

1) Demonstrated Need

a) That the SIG, as a group, is actively addressing emerging issues or trends, or issues of continuing interest to a relatively small number of IFLA members.
b) That a minimum of ten persons participate in the coordination of activities and that a minimum of twenty-five persons actively and regularly participate in the activities of the SIG.
c) That the issues to be discussed by the SIG:

i) continue to promote IFLA’s values, and relate to IFLA’s strategic plan;

ii) do not conflict with the terms of reference of another existing IFLA professional unit;

iii) are appropriate to the terms of reference of the sponsoring Section.

d) That a new convenor is proposed for the next two-year period (as needed, to replace convenors completing the end of their 4-year term). The Section should report to the Professional Committee the name, affiliation and email address of the new convenor; the convenor can be re-appointed by the sponsoring Section’s Standing Committee for a further two years, to a maximum of four years.

2) Demonstrated Interest and Strong Record of Activity - The SIG may choose to conduct its activities virtually, or in person either at the annual IFLA World Library and Information Congress (WLIC) or other locales, or any combination of the above.
a) If the SIG is active virtually, that it has sufficiently promoted its discussions, meetings and/or activities among SIG members and potential members, and has had members sufficiently well-engaged.
b) If the SIG has held face-to-face meetings and in-person activities, that they have been open for all to participate and have been sufficiently well-attended.
c) That the SIG’s communication (e.g., e-list, website, newsletter, social media, etc.) is easily accessible and relevant to its members and that information is regularly shared and there is evidence of use and participation.

d) That the SIG has provided international leadership by discussing policies, best practices, advocacy and/or other matters in the SIG’s interest area.
3) Strong Record of Organization – a SIG’s activities should be coordinated by a group led by the Convenor with regular input from at least ten members. 
a) That any SIG meetings and activities have been sufficiently well organized, announced, promoted, and attended.
b) That any other SIG activities and means of communication be managed well and sustained, as appropriate.
4) Section Support and Working Relationship 

a) That the SIG’s activities are recognised in the Section’s strategic plan, and reported in the annual reports.
b) That the Convenor has attended all the meetings of the sponsoring Section’s Standing Committee at each Congress during his/her term of office and reported on the activities of the SIG.

c) As a result of this review, the sponsoring Section proposes to affirm or disband the SIG. Affirmed SIGs will be reviewed again in four years.
These criteria are based on R20 of the IFLA Rules of Procedure. 
For further information on the role and responsibilities of SIG Convenors, see http://www.ifla.org/officers-corner/sig-conveners 
A Section or SIG should consult their Division Chair if they have any questions or concerns regarding the operation or review of the respective SIG.  These may be raised at anytime during the establishment, existence or dissolution of the SIG.  The Division Chair will advise and facilitate resolution of the issue(s).
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